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CO.SVI.G. S.c.r.l. 
Via Tiberio Gazzei 89 - 53030 Radicondoli (SI) 
Tel./ Fax. 0566/916371 – Certified e-mail posta@pec.cosvig.it  
NOTICE
PUBLIC NOTICE ON THE CREATION AND USE OF A LIST OF ECONOMIC OPERATORS, AL.O.E. (Albo degli Operatori Economici in Italian) TO BE CONSULTED TO AWARD CONTRACTS, SERVICES AND SUPPLIES BY MEANS OF PROCUREMENT PROCESSES FOR WORKS THAT ARE NOT PROHIBITIVELY EXPENSIVE. 
IT IS HEREBY DECLARED THAT
Co.Svi.G. S.r.l. wants to create a list of economic operators to be involved to award contracts, services and supplies that are not prohibitively expensive, without prior publication of a public notice, in compliance with national and EU principles of transparency, rotation and equal treatment in accordance with the provisions of Article 26 of the Legislative Decree 50/2016 (“Code”), as amended, and Article 332 of the Presidential Decree 207/2010 (“Regulation”).
From the List, the Executive in Charge shall get the names of contractors or potential contractors to be consulted for the award of contracts, services and supplies that are not prohibitively expensive by means of a direct management procedure or a direct procedure conceived for minor contracts in the public sector (in Italian: cottimo fiduciario, tn). The list is a non-binding reference also for urgent contracts, services and supplies or for those entrusted by means of a negotiated procedure, which do not require the publication of a contract notice in accordance with Article 63 of the Code as well as for direct awards.
Therefore, economic operators that wish to be included in the list shall complete an application for inclusion in the terms laid down in this notice. 
AUTHORISED ENTITIES AND QUALIFICATION 
The categories of goods and services needed by Co.Svi.G. are mentioned in Annex 1. The List is regularly updated, depending on the needs of the company.
Applicants for the AL.OE. shall be economic operators that meet requirements in terms of necessary moral quality, technical and professional skills and economic and financial capacity to carry out works and services for an agreed sum awarded with ordinary procedures of contractor selection, in accordance with Article 36 of the Legislative Decree 50/2016. 
A same economic operator can apply for more than one category.
The inclusion in the List is valid for one year and must be renewed. On expiry of the validity period, if the economic operator included in the List does not renew his/her registration in the List, Co.Svi.G. shall remove him/her from the List until he/she applies for inclusion again.
Economic operators can apply as individual tenderer or as temporary grouping or consortium or other groupings provided for in the current regulation on public procurement contracts.
Inclusion in the list both as individual tenderer and in a grouping or inclusion in the list in more than one grouping or consortium is forbidden.
It is also forbidden to change the composition of the grouping/ordinary consortium during the validity period. Any change would lead to the removal from the list, unless the grouping/ordinary consortium completes a new application for inclusion in which the changes are mentioned.
SUBMISSION OF THE APPLICATION AND UPDATE OF THE DATA 
Companies that wish to be included in the aforementioned List shall submit an application, using the form in Annex 2, dated and signed by the owner or Legal Representative, and enclose a copy of the identity document of the signatory. The application shall be written in Italian or in a foreign language. If the application is written in a foreign language, enclose a sworn translation into Italian. If there are differences between the application in Italian and the application in the foreign language, the Italian version shall prevail since the applicant is responsible for ensuring the accuracy of the translation. The application shall be submitted in an envelope bearing the words “Richiesta di iscrizione all’Albo operatori economici”, (i.e.: Application for inclusion in the List of Economic Operators) that shall be sent to Co.Svi.G. S.r.l., via Vincenzo Bellini 58, 50144 Firenze or, using certified e-mail, at the address  posta@pec.cosvig.it, using the same wording in the object and digitally signing the application for inclusion. Any application sent in a different manner shall not be taken into consideration.
Applications not completed in accordance with Annex 2 shall, in any case, mention all the items and information provided for in it and shall specify the relevant category of goods and/or services. Furthermore, it is necessary to send a declaration stating that the signatory is aware and accepts the fact that payments will be made within the agreed deadline only if the information required by law are disclosed or collected by Co.Svi.G. and that the economic operator undertakes to promptly communicate any change in the conditions declared.
Co.Svi.G. shall reject applications for inclusion id the data sheet is missing, or if it is not signed by the owner or legal representative of the economic operator, or if he/she did not enclose a copy of the identity document of the signatory, when the application is submitted on paper.
Inclusion in the AL.O.E. shall be registered by Co.Svi.G. within 15 days after reception of the protocol data sheet on the basis of the declarations of the owner and/or legal representative of the economic operator.
If the application for inclusion cannot be accepted due to the inability to meet subjective and/or professional-standard requirements or to missing documents, the economic operator shall receive a written communication, via certified e-mail.
The economic operator who is included in the AL.O.E. must promptly update data concerning him/her if they change. The communication shall be sent in the same manner as the application for inclusion.
The List is always open for the inclusion of new economic operators who meet the stated requirements and is regularly updated (see paragraph “Validity and update of the list”); therefore, companies that want to be included in the List can submit their applications in the whole of the validity period. It is understood that the sender shall bear the risk that, for whatever reason, the envelope may not get to its destination in time
REASONS FROM REMOVAL FROM THE AL.O.E. 
Under one (or more) of the circumstances listed below the economic operator shall be removed from the AL.O.E.: 
a) If it is established that the operator’s declarations in the application for inclusion or in the update of data about the fulfilment of subjective and professional requirements were false;
b) If a contract signed by Co.Svi.G. and the economic operator is terminated due to the operator’s failure to comply with the contract;
c) If it is established that, in the performance of contractual services, the operator acted with negligence or bad faith or made a serious mistake;
d) If the economic operator fails to renew his/her application after the expiry of the validity period of the inclusion in the AL.O.E. or if he/she fails to update the registration when any of the information contained in the application change during the validity period;
e) If the removal is expressly requested by the economic operator.
Except in the cases referred to in points d) and e) of the subparagraph 1 above, the economic operator shall not have the possibility to apply for inclusion unless three years have elapsed since the removal.
Via certified e-mail, Co.Svi.G. shall inform the legal representative on the facts complained of and allow ten days for the deductions. Once this period has elapsed, Co.Svi.G. shall decide on the matter within twenty days and, under specific circumstances, it shall remove the operator from the List. The decision of the Executive in Charge shall be transmitted to the economic operator via certified e-mail within 15 days from the approval of the measure. The economic operator will have the possibility to apply again for inclusion if he/she is able to prove that the issues that led to the removal are solved.
VALIDITY AND UPDATE OF THE AL.O.E.  
The List has a validity of one year. 
An economic operator is listed from the day of approval of the list by the Executive in Charge.
The Administration shall publish, each month, an updated list (adding the new applications for inclusion).
New economic operators shall be at the bottom of the list, in the order of arrival of applications at the relevant office. Economic operators in the list shall communicate to the Administration, within thirty days, any act or deed that may affect or prevent the fulfilment of mandatory requirements and conditions for the inclusion, as well as any other change in the business structure that may be relevant as far as the inclusion in the list in concerned. If they fail to do so, they shall be removed automatically.
Co.Svi.G. reserves itself the right to randomly check the actual fulfilment of requirements, in accordance with the Presidential Decree no. 445/2000. These requirements shall be declared again by the economic operator involved and be subject to verification for each contract award.
CREATION OF THE LIST
Economic operators shall be included in the list only if the application is complete and accurate. Companies that are deemed appropriate shall be included in the relevant section for the specific category of goods and services mentioned in the application; they shall be numbered in chronological order on the basis of the order of reception of the application as shown by the progressive number associated with each Protocol.
Companies shall receive a written communication only if they are not included in the list. 
USE OF THE LIST
The Administration reserves itself the right to decide which economic operators, among the ones listed, should be invited to take part in procurement procedures in compliance with the principles of cost-effectiveness, transparency, rotation, competition, equal treatment and non-discrimination.
The fact of being included in the list does not allow an economic operator to claim for contract award and the contracting authority is not legally bound vis-à-vis the companies included in the list. Co.Svi.G. also reserves itself the right to research the market to find companies that are not in the list.
It is hereby specified that this notice is not intended to create a public selection procedure or an open tender procedure: it is only intended to find and list economic operators that may be interested in the award of contracts, services, supplies in order to make administrative procedures simpler and swifter.
 For each contract award, the economic operator(s) involved shall be asked to confirm that he/she still meets the general and specific requirements laid down by current legislation on the entrustment and award of public contracts, in the manner set out by relevant laws.
For each procurement procedure, companies that meet the specific requirements for the procedure, on the basis of the type of the main work, service or supply to be awarded and on their position in the list, shall be invited to take part in the tender procedure. 
The invitation shall be made in accordance with Article A 3 – CHOICE OF THE CONTRACTOR of the company Rule of Procedure.
Economic operators in the AL.O.E. are not entitled to claim compensation if Co.Svi.G. does not carry out procurement procedures in their category of goods and services during the validity period of their inclusion in the AL.O.E. or if the number of procurement procedures is too low to award contracts to all the operators in the List or if Co.Svi.G. does not start procurement procedures for which it is mandatory to rotate economic operator or in the circumstances referred to in the paragraph “DEROGATIONS FOR THE USE OF THE AL.O.E. AND FOR THE PRINCIPLE OF ROTATION” below.
The inclusion of an economic operator in the list does not bind Co.Svi.G., which has the faculty to involve companies that are not in the List in any procurement procedure, if they meet the specific requirements. In any case, the inclusion in the List is not a necessary condition to participate in a procurement procedure.
The Person in Charge of the procedure also reserves himself/herself the right, under exceptional and substantiated circumstances, to find a different selection criterion for the companies to be involved.
DEROGATIONS FOR THE USE OF THE AL.O.E. AND FOR THE PRINCIPLE OF ROTATION
The Person in Charge of the procedure can involve operators who are not included in the AL.O.E. in the following cases: 
a) If, for a specific category of goods and services, there are no or very few operators in the List; 
b) If the type of works, services or supplies involved in the procedure does not fit in any of the categories of goods and services referred to in Annex 1 to this document. 
In the case referred to in point a), in order to find other economic operators, Co.Svi.G. shall carry out market research. In the case referred to in point b), Co.Svi.G. shall update the list of categories according to its needs and then categorise the economic operators in the new relevant category(ies); or, in the course of the procedure, the Person in Charge shall post a specific notice on the Co.Svi.G. website about the procurement procedure he/she wants to start, then Co.Svi.G. shall consider the expressions of interest of economic operators who want to take part in the procurement procedure.
If Co.Svi.G. finds an economic operator who is not listed in the AL.O.E., he/she shall be invited to apply for the inclusion in the List; it is understood, though, that inclusion in the list is not compulsory to carry out the ongoing procurement procedure.
Furthermore, the Person in Charge, on the basis of the specific character of the procurement and of the estimated amount for the work to be carried out or the service/supply to be provided, is entitled to:
a) Select, among the operators listed under the category of goods and services involved, only the entities that meet specific technical organisational or economic and financial requirements that were requested and declared in advance by the economic operators in accordance with the Presidential Decree no. 445/2000, as amended.
b) Invite all the entities listed under the category of goods and services involved;
c) Invite all the entities that are not listed but meet specific technical organisational or economic and financial requirements.
PUBLICATION  
This notice and the forms annexed to it are published on the website of the contracting authority: Application for the AL.O.E.   
PROCESSING OF PERSONAL DATA
In accordance with Article 13 of the Legislative Decree 196/2003, personal data provided by economic operators shall be collected by Co.Svi.G. for the purposes of inclusion in the AL.O.E. and shall be processed also after inclusion for the purposes of AL.O.E. management and of the contractual relationship between Co.Svi.G. and the economic operator.
Providing these data is compulsory in order to allow the verification of the meeting of subjective and professional-standard requirements, otherwise the application for inclusion will not be accepted. The same information will be transmitted only to entities that are directly involved for the purposes of checking the aforementioned requirements, in accordance with the regulation on administrative files.
Only authorised representatives shall process data, both manually and by computer, in accordance with the provisions of any measure intended to protect data security and confidentiality and in accordance with current legislation.
By signing the application for inclusion, economic operators authorise Co.Svi.G. to process their personal data for the aforementioned purposes. Subjects shall have the rights provided for in Article 7 of the above-mentioned Legislative Decree, like the right to access to the personal data concerning him or her, the right to rectification, update, completion or erasure of inaccurate or incomplete data or of data that were unlawfully collected. Furthermore, the subject shall have the right to object to processing for legitimate reasons.
Moreover, the regulation on transparency of financial flows is applicable, in accordance with Article 3 of the Law 136/2010 of 13 August 2010, for contractors and subcontractors in any capacity involved in contract awards (for this purpose, please find enclosed the form to transmit identification details of the dedicated bank account, to be submitted along with the application for inclusion).
For the matters that are not covered by this notice, please refer to the legislation and regulations in force.
The provisions of this notice may be amended, therefore:
Any communication or rectification about this notice shall be made known with a post on the contracting authority website, which should be regularly consulted.
The Person in Charge of the procedure is the Executive: Loredana Torsello. 
For further information, please write an e-mail to: segreteria@cosvig.it. 
Florence, 26th October 2017 
THE EXECUTIVE
Loredana Torsello 
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